
 

  

 

 

 
                                                                                                              

                                                                                                                                       ‘Let your light shine.’ Matthew 5:16                                                                                                                           
JOB TITLE: Breakfast Club Assistant  

GRADE: Single Status Grade 1, point 2  

HOURS: 3.75hrs per week, from 7:45am-8:30am. Being a term-time only, part-time 

post, the salary will be on a pro-rata basis. 

 

The post-holder will report to the Headteacher in all matters. The post-holder will be 

expected to interact, on a professional level, with colleagues, in order to ensure 

excellent provision for all pupils and work collaboratively with all other colleagues.  

 

Main purpose of the role: To assist in the day-to-day organisation of the 

Breakfast Club, providing high standards of care and play opportunities 

ensuring the children using the provision have a positive start to the day. 

This will include: 

 Liaising with parents/carers, when required, as they drop off their child 

 Registering children on arrival 

 Preparing and serve a healthy breakfast for children attending the 

Breakfast Club 

 Providing high quality care and a range of play activities for children in a 

secure, safe and calm environment 

 Maintaining a safe and stimulating environment that supports children’s 

social, physical, intellectual, creative and emotional development  

 Promoting the schools values, attitudes, and good pupil behaviour, 

dealing promptly with conflicts and incidents in line with the schools 

behaviour policy and encourage pupils to take responsibility for their own 

behaviour 

 Supervising children using the toilet facilities and supporting children with 

other personal care needs when required 

 Attending to sick or injured children, including clearing up in accordance 

with the school’s first aid procedures 

 Having knowledge of individual pupils special needs and requirements 

(e.g. food allergies) to ensure that they receive appropriate support 

during the session 

 Tidying up after the club, packing away all equipment including tables 

and chairs, and cleaning up any spillages or rubbish in order to leave the 

school hall ready for general use 

 

 In addition, the post is subject to compliance with;  

o School policies, guidelines and procedures.  

o All staff having a responsibility to provide for the safeguarding and 

welfare of children h/she is responsible for or comes into contact 

with 
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